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OO yrBepIeHHH H BBeIeHHH B JelicTBHE
ITonokennst 0 pacnucanun yyeGHbIX 3aHaTHIl

B coorsercTBUM ¢ pemenyem yueHOro cosera yHHBepcHTeTa oT 25.03.2019,
1poTokoa Ne 8, npuKa3bIBalo:

1. YTBepauTh 1 BBeCTH B JeficTBHe npuiaraemoe ITomnoxkenne o pacnucannu
yueOHBIX 3aHATHH.

2.IlpusHaTh yTpaTHBIIMM cuiay nipukas ot 22.03.2018 Ne 117-3/a
«00 yTBepxk/eHHH W BBeJieHHH B JeiicTBue [ToNoxkeHHs 0 pacnucaHuM yueGHbIX
3aHATHIY.

3. KoHTposk 3a ucnonHenneM NMpHKasa BO3NOXKHTH Ha NEPBOro MPOPeKTopa
B.B. Bunorpanosa.

PekTtop A.A. Knumos

rena Tatesna Bragumuporna
+7 (495) 684-22-T4



ITpunoxenue

COI'JJACOBAHO YTBEPX/EHO
pellleHHeM Y4eHOro coBera npukasom PYT (MUWUT
YHHBEPCHTETA or L& .06.2019 Ne S /02

ot 25.03.2019, npoTtokon Ne 8

C yueToM MHeHHs:
CryieH4ecKkoro cosera yHuBepcHTeTa
npotokon ot 15.04.2019 Ne 9,

CryneH4eckoii nepBH4HOI
npoCOIO3HOMH OpraHu3auei
PYT (MUUT)
npoTtoko ot 04.04.2019 Ne 63

NOJOXEHHWE
0 PACHHCAHUH Y4eONbIX 3aHATHI

1. Obuine nosoxenns

1.1. Ilonoxenue 0 pacnucaHuu y4eOHBIX 3aHATHIA (nanee — MOJNOKEHHE)
ONPEACIACT TMOPSAJOK OpraHu3alMu y4eOHBIX 3aHATHH, IUIAHWPOBAHUA
M CoCTaBlleHHs Y4eOHOro pacnucanusi B (elepanbHOM TrOCYIapCcTBEHHOM
aBTOHOMHOM  00pa3’oBaTeNbHOM  YYPEKAEHHH  BLICHIETO  06pa3oBaHHS
«PoccuiiCKHii YHUBEPCUTET TPAHCIIOPTa» (Hajee — yHHBEPCHTET).

1.2. Tlopsinox ~ oprammsauuu  y4eOHBIX  3aHATHH, MIaHMPOBaHHE
H COCTaBIeHHE y4eOHOro paclHCaHHA B YHHBEPCHTETE OCYILECTBISETCS
B cootsercTBHM ¢ TpymoseiM komekcoMm Poccuiickoii  ®emepanuw,
HOPMaTHBHBIMH TIPaBOBBIMH aKTaMM MMHHCTEpCTBA HAyKH M BBICIIETO
obpasosanus Poccuiickoii ®emepauyn, ycTaBoM YHHBEPCHTETa M IPYTHMH
JIOKAJIbHBIMH HOPMAaTHBHBIMH aKTaMH YHHMBEPCHTETa, persiaMeHTHPYIOIIAMHU
OpraHu3aluio y4eOHOro rnpouecca.

1.3. Pacnucanue y4eOHBIX 3aHATHH npeJcTaBser coboii
AeTANH3HPOBAHHEIN TIpaQMK NpOBEfeHHA Yy4eOHBIX 3aHATHH B TeueHHe
ydebHoro roxa. Pacnucanme ydYeOHBIX 3aHATHH BKmMIOYaeT B cels



MOBTOPAIOUIHECA LIMKJIBI «IIEPBYIO» M «BTOPYIO» Henemo. (OCHOBHBIMH
JIOKYMEHTaMH JUIS COCTAaBJICHHUA PaCTIHCAHUA YYeOHBIX 3aHATHI ABJISAIOTCS:

- KaJleHapHblid y4eOHbll rpaduk (rpadux yuebHoro nporecca),

- IUCMIETYEPCKHE TUIaHbl yY4YeOHBIX 3aHATHH (B 3a4eTHBIX ENHHHLAX
M 4Yacax), COCTaBJI€HHLIE B COOTBETCTBHH C 00pa30BaTebHBIMH CTAHIAPTAMM
BbICIIEro 00pa3soBaHHs M YTBEPKAEHHBIE B YCTAHOB/IEHHOM TOPSIKE.

1.4. Pacniucanue y4eOHBIX 3aHATHH crnocoOCTByeT palMOHANBHOMN
opranusanuMi yueOHol paborel oOydalommxcs ¥ moBbiuaer 3¢pdexTHBHOCTS
npenojaBarebckoil  nedrenbHocTH.  Pexxum  palortel  mpenopasaTens
peryiaupyercs pacnucaHueMm ydeOHBIX 3aHATHH. Bce ayauTopHble 3aHATHA
OpraHM3ylOTCs I10 pPaclHCaHHI0 Yy4eOHBIX 3aHATHI, NpeaycMaTpUBaloLIeMy
HETIPEPEIBHOCTE YueOHOro npoiecca B Te4eHHE THS.

1.5.Tlpu cocraBneHun pacnucaHus y4eOHBIX 3aHATHH HeoB6X01UMO
obecrieyuTh BBICOKHIT ypoBeHb J(G(EKTHBHOCTH TpyJaa MeAaroruueckmux
pabOTHHKOB, HEIONMYILEHUS CHUKEHHUS X paboTocnocoOHOCTH KakK B mpejeax
oJ1HOTO pabouero JHs, Tak U B TedyeHHe paboueii Hexeln.

1.6. B pacnucanun y4yeOHBIX 3aHATHH OO0y4YalOIUXCS HELOMyCTHMBI
NEepPEePhIBLl, YUTHHAIONHE UX y4eOHbIA JeHb, 38 HCKIIOYEHHEM YCTaHOBJICHHBIX
pacnucaHHeM IepepeiBOB Ha obes.

1.7. lna  palHOHaNBHOTO  MCMOJBL30BaHHA CHJI  MEJarord4ecKux
pabOTHHKOB, OpraHM3alUX B3aUMOINOCENIEHUs 3aHATHH IeJaroru4yeckux
pabOTHHKOB ¢ Leibl0 0OMeHa MeJarorHyecKUM OIBITOM M Ha Cly4ai 3aMeHbl
OTCYTCTBYIOILIEr0  mnejarorsyeckoro paboTHHKa B pacmMCaHHH  MOIYT
npeAycMaTpHBaThLCS pa3phIBbl (KOKHA») B aKaleMHYECKUX Yacax.

2. llnanupoBanue y4eOHOro pacnucanus

2.1. Pacnucanue yuyeOHBIX 3aHATHI COCTABSETCA B LIEIAX:

- cobuonenus TpeboBaHus QenepanbHbIX rocyapCTBEHHbIX
00pazoBaTeNbHBIX CTAHAAPTOB BhIcuIero oOpazoBaHus W 00pa30BaTENILHBIX
cranaapros Beicwiero obpasosanus PYT (MHUUT) (nanee — ®I'OC BO u OC
BO PYT(MHHUT) no HampaBineHHUAM MOArOTOBKH (CHELHAIBLHOCTAM) M HHBIX
HOPMAaTHBHO-IIPABOBLIX aKTOB;

- obecrieyeHHs CaHATaPHO-THTHEHHYECKUX TpeOoBaHMIA;

- OCTYNHOCTH yuebHoi uHdopmMauu s o0yyaromuxcs;

- 3()()eKTUBHOCTH MU PABHOMEPHOCTH HCIOJIL30BAHUS ayAMTOPHOrO (oH1a
YHHBEpPCHTETa, B TOM YHClIe B YTpeHHee, BeuepHee BpeMs H B cybbory
(IeKLHOHHBIX ~ ayJHTOPHH,  KOMIBIOTEPHBIX  KiaccoB,  saboparopuii,



JIMHIBUCTHYECKMX  KaOHMHETOB, TIOMEIICHHH  CHOPTHBHOIO  KOMILIEKca
YHHBEpPCHTETa U T 11).

2.2. Pacnucanve  y4eOHBIX 3aHATHH COCTAaBIAETCA HA  CEMECTp
B COOTBETCTBMM C YTBEP)KIEHHBIMH Y4YeOHBIMH IUJIaHAMH M YTBEPXKIEHHEIM
NepBBIM MPOPEKTOPOM 110 HaNpaBlIeHHMIO MAEATEIbHOCTH (Hanee — MNepBbii
NPOPEKTOP) KaJCHAapHBIM y4eOHBIM rpa)HKOM OCBOEHHs [POrpPaMM BhICILEro
obpaszoBaHHs Ha TeKyIUH y4eOHBIi roz.

2.3. Pacriucanne y4deOHBIX 3aHATHH COCTaBIsAETCS Ha Kaxayio ¢opmy
oOyueHHs (OYHYIO, OYHO-3204YHYIO, 3304YHYI0) C YY€TOM CPOKOB OCBOEHHs
o6pa3oBaTeNbHBIX IPOrPaMM Ha KaXKIBIH CEMECTp M0 HeJlEIAM.

2.4. Pacniucanue y4eOHBIX 3aHATHHA COCTABIAETCS C YYETOM IIPeAIOKEeH I
3aBeAYIOMMX  KadeapaMu  YHHBEpCHTETa M YTBEPXKUAETCH  MEpPBLIM
[IPOPEKTOPOM.

ITpu cocTaBpieHHMH pacnMcaHus y4eOHBIX 3aHATHH Tak e MOryT OBITEH
YYT€HBl TIOXKeJaHUA OTAENBHBIX @e/Jaroriyeckux paboOTHHKOB, CBsA3aHHbIE
C HX y4yacTHeM B Hay4HOH, y4yeOHO-MeTOAMYECKOH M BOCHHTATE/IBHOMH
JeATENbHOCTH, nearorH9ecKux pabOTHHKOB, paGoTaioummx
[0 COBMECTHTEJILCTBY, H B JpPyIrHX Ciy4asX, €CJIH 3TO He IPHBOJHT
K HapyLIEHUIO OpraHu3anuy y4eOHoro npouecca.

2.5. B pacnucanuy y4eOHBIX 3aHATHH 1)1 MeJaroru4eckux paboTHHKOB
YYHTBIBaeTCA CleAyIoLee:

- 110 BO3MOXKHOCTH | pa3 B HeJemo NpeJoCTaBIsgeTCs MeTOIU4ecKHii
JICHb;

- MAKCHMAaJIBHOE KOJIMYECTBO 3aHATHH B JIeHb — YeThipe, MUHUMAJIbHOE —
0/THO.

2.6. Yuebuple 3anaTUsa 0OyyalOIIMXCsl JOJDKHBI OBITH OpPraHU30BaHHBI
M0 paclHCaHHIO, NpeaycMaTpHBaIOLIeMy HeNpepbIBHOCTh y4eOHOro npouecca
B TEYEHHE JHA M paBHOMEpPHOE pacrpe/ie/ieHne y4eOHOH Harpy3Ku B TeYeHHe
Hezeln.

MakcuManbHOE KOJMYEeCTBO 3aHATHH y oOydaiommxcss — MSTh,
MHHHMMaJIbHOE — JBa.

2.7. ExxenneBHasi Harpy3ka oOy4aloumuxcs no 04HOd M 3a04HO# (hopmam
OﬁquHHSI HE NO0JDKHa IIpEBBINIATL HOECATH aKaalCMH4YCCKHX 4acCoB, Oes y4cTa
axkynbTaTHBHBIX 3aHATHH M 3aHATHH no ¢u3KynsType. Ilp sTOM 00BEM
o0s3aTeNbHBIX  QYZWTOPHBIX  3aHATHH  oOydaromierocs  ompejessiercs
cootBeTcTBYIomMM ®I'OC BO u OC BO PYT (MHUHT).

2.8. ITo 3a0uHoi hopme 00ydeHHs ayJHTOpHAS Harpy3Kka Ha yueOHbI roa
JloJKHA cocTaBisnTe He bonee 200 gacos.



2.9. Jlekuuu HeoOXOAMMO BKJIIOYATh B pacnucaHue ydeOHBIX 3aHATHI
B Havasie y4eOHOoro a4, 1o BO3MOXKHOCTH HCKIIIOYATh MPOBEIEHHE JIEKITHOHHBIX
3aHATHH B Te4EHHE BOCLMH aKaJleMHYeCKHX 4acoB MOAPs.

2.10. Inx  caMocTosTeNbHOM M y4eOHO-MeTOAM4YeCKOH  paGoTel
00y4aromKUXCcs € LEeNbI0 ONTHMAIBHOTO HCIONB30BAHUS AYAMTOPHOrO (oHIA
JUIS Ka)KJI0TO Kypca Ha3Ha4aloTCA B pa3HbIe JHH HEEeIH.

2.11. Pacniicanue KOHCYIbTaLHi (110 AHCUHIUIMHAM), KYPCOBBIM paboTam
(npoektam) cocTaBnsiercs Kadepoit ¢ y4eTOM OCHOBHOIO pacnHcanus yueGHbIX
3aHATHH U YTBEpXKIaeTcs 3aBelylomuM Kadeapoid. Pacnucanne KoHCyIbTaLMi
COCTaBIsiETCH CPOKOM Ha OJWH CeMecTp M JOBOAWTCH JIO CBEJICHHA
oOyualomuxcs He nosjauee 15 nueil nocne Hayana 3aHATHIA.

2.12. IlenarornueckuM pabOTHHKAM, 3aBEJYIOLIMM KadeapaMH H HHBIM
JIHLaM 3aMpeniaeTcsi CAaMOBOJIBHO MEPEHOCHTh BpeMsi M MeCTO y4eOHBIX 3aHATHI
obydaromuxcs  Kak  OYHOM, Tak ®  3a04HO  Qopm  oOydenus
0e3 paspelleHHs NEepBOrO MPOPEeKTOpa WM  HavaJbHUKa  Y4eOHo-
MeTojlM4ecKoro ynpasienus (aainee — YMY).

2.13. Pacnucanne y4eOHBIX 3aHATHA OQOPMISIETCH B COOTBETCTBHH
C ycTraHOBJIEeHHOH (opmoii. B pacnucanuu y4eOHBIX 3aHATHH HeoOXOoaUMO
yKa3blBaTh yueOHbIH roji, ceMecTp, HanpaBieHHe NOAr0TOBKH (CNeHanbHOCTh),
Henemo (rnepsasi, BTOpas), Kypc, HAMMEHOBaHHE AUCUMIUIMHBEI B COOTBETCTBHH
¢ obmenpuHATEIMH cokpamenusivu, @O npenoaasarens, MeCTo NpoBeaeHHs
3aHsTHi (Ne aynntopun, Ne naGoparopum).

2.14. Ilpy nnaHApOBaHMH paclHCaHWs Y4eOHBIX 3aHATHH YYUTBIBAETCH
BeCb ayJWTOpHBIH (OHJ YHHBEPCHUTETa, HE3aBUCMMO OT pPAacroJOKeHUs
MHCTUTYTOB (aKageMuii), ¢akyIpTeTOB M OpraHu3audd y4eOHBIX 3aHATHI
no ¢gopmaM o0y4eHH.

2.15. Paciucanne  y4yeOHBIX  3aHATHH  yTBEepKIaeTcs  IE€pPBLIM
MPOPEKTOPOM MOCTIe MPOBEPKH U COTMIaCOBAHMA ¢ Y4eOHBIM OT/AENIOM HHCTHTYTA
(axapemun) uim QakynpreTa.

2.16. YTBepXKAeHHOE pacnucaHue pasMemlaeTcss Ha HMH(GOPMALMOHHBIX
CTeHJAaX HHCTHTYTOB (akaiemwuii), ¢axynbTera He MO3[HEee, YeM 3a HeeNio
10 Havasa yuyeOHbIX 3aHATHI.

&1 HCKJIHOYHTEJIbHBIX clrydasx BHECEHHE M3MEHEHHH
B YTBEPKJEHHOE pacnucaHWe JOIyCKaeTcs I10 COIJIaCOBaHHMIO C TMepBbIM
MPOPEKTOPOM
M HavaneHukoM YMY. Ilpemnoxkenuss mo H3MEHEHHIO MNPeJOCTABIAIOTCH
JUPEKTOPOM HJIH 3aMecTHTeleM JupeKkTopa no y4yebHoH pabore HMHCTHTYTaA
(akapemuH), feKaHoM (aKyJIbTerTa.



2.18. YMY  mpepocraBnser Ha kadeapsl pachmHcaHHe — 3aHATHIA
Al NEAArorudeckux paboTHHKOM Mo (opMe NPUIOKEHHS K HACTOALIEMY
MOJIOKEHHIO. 3aBeyiolue KadenpaMy yHHBEPCHTETa CBOEBPEMEHHO BpYYaloT
YTBEPHK/IEHHOE paciucaHue y4eOHBIX 3aHATHI HejaroruueckdM paboTHHKaM,
33 KOTOPBIMH 3aKperuieHbl COOTBETCTBYIOLINE JUCLHIUIMHBL, TIOJ MOAMHCE.

2.19.Ilpy HEBO3MOXHOCTH TPOBEJEHHS [EAArOTHYECKHM pPaGOTHHKOM
3aHATHH OH o00s3aH 3abJaroBpeMEHHO M3BECTHTH 00 3TOM 3aBeyIOLIEro
Kapeapoit. 3asenylomuii kadeapoii, B cBOI ouepens, obecneunBaeT 3ameHy
OTCYTCTBYIOILEr0 MEAarorHvyeckoro pabOTHHKA JPYTHM  [€1aroru4ecKuM
paboTHHKOM JHGO HCIONB3YeT BO3MOKHOCTH NpPOBENEHHS B JAHHOE BpeMsi
3aHATHH MO JPYTroi AUCUHUTUIHHE.

2.20. B cnyuae QMHMTENBHONO OTCYTCTBHA MNENArorHYecKoOro paboTHuka
(oTmyck, KOMaHIHpOBKa, JUIHTEIbHBIN nepuoz BPEMEHHOMH
HeTpYAOCHnocoOHOCTH) cocTaBnseTcs rpaduk 3ameHnl yueOHBIX 3aHATHIL,
KOTOPBIH MOANHUCHIBAETCA 3aBe/ylolMM Kadeapoil W mepenaercs B yueGHbI
OTHAEeJ HHCTHTYTa (aKaieMuH), Ha (aKyIbTeT.

2.21. B rteuenue cemecTpa 3aBejyiowmii kadenpoii o6s3an obecrneunts
NpoBeJIeHHE B TMOJHOM 00beMe y4eOHBIX 3aHATHH B Clyyae HEBO3MOXKHOCTH
ONepaTHBHOH  3aMEHBl  niejarorudeckoro paboruuka. Ilenaroruveckuii
pabOTHHMK, KOTOPBI [JONMYCTHN CpBIB 3aHATHH, 0053aH BOCCTAHOBHTE
[MPOIYLIEHHBIE 3aHATHS.

2.22. 3aBenyromuit  kapenpoit  obszaH  oGecneuuTh  KOHTPOIb
3a BBINOJIHCHHEM PaCIIMCaHMs MeIaroruyecKMMi paboTHHKaMu Kadeapsl.

2.23. Kontposnb  QakTHYecKOro  mpoBejeHuss  yu4eOHBIX  3aHATHI]
OCyLIeCTBIIsieTCss pabOTHMKaMH Y4eOHBIX OTHENOB HHCTHTYTOB (akajemuii),
paboTHUKaMH (aKyJIbTeTOB H, B pexXUMe KOHTposs, paboTHukamMu YMY.
({akTuyeckoe  OTKIOHeHHMe oOT  yd4eOHoro pacrnucaHus  (OTCYTCTBHE
MeIarori4eckoro paboTHUKAa MM 00ydalomerocs, CphiBbl yueOHBIX 3aHATHIl
M T.J.) OTBETCTBEHHBIMH JuuUaMH YMYVY, y4yeOHBIX OTHENOB MHCTHTYTOB
(axanemuii), dakynprera DOBOAATCA IO CBEJICHHS JHPEKTOPOB HMHCTHTYTOB
(axanemuii), nexana axynbTeTa M 3aBeAYIOMMX KadeapaMi COOTBETCTBYIONIEH
JIOKJIaIHOHM 3alMCKOMH.

2.24. [lpueM 3a4€TOB OCYINECTBISETCS NENArOrHYeCKMMH pabOTHUKAMH
10 OKOHYaHMM TeopeTHdYeckoro oOydeHus B Qopme, ykasanhnoi B POC
y4eOHOl IUCLMIIHHBI CeMeCTPOBOro Kypca.

2.25. Dx3aMeHbl NPOBOJATCA CTPOrO MO PACIHCAHHIO, YTBEPKICHHOMY
MepBbIM IMpopekTopoM. IlpoBenenue sk3aMeHOB B JpyrHe JHH W 4achl
He paspewaeTcs. Pacnucanue 9K3aMEHAlHMOHHOHW CECCHH  pa3sMelaercs



Ha MH(OPMALMOHHEBIX CTEH/aX HHCTHTYTOB (akanemuii), Gpuianana He nmosauee,
deM 3a 10 auedi 10 Havana sK3aMeHAIMOHHONH CECCHH.

Ha noaroToBky K sk3ameHy 00y4alomuMcs MpefOCTABISIETCS HE MeHee
JIBYX IHEH, BKIIIOYAas JleHb 3K3aMeHa.

2.26. JlokymMeHTanuss MO PpAacluCaHUI0 Y4eOHBIX 3aHATHH COMIACHO
HOMEHKJIaType Jie/l YHHBEPCUTETA XPAHHUTCS B COOTBETCTBYIOIIHX CTPYKTYPHBIX
nojpasJie/IcHHsX.,

3. KouTpoJib INIaHHPOBAHHS H HCIOJIHEHHS
pacnHcaHHs y4eOHBIX 3aHATHIH

3.1. KonTpone  nmaHWpOBaHHA  pachMcaHus  y4eOHbIX  3aHSTHI
OCYLICCTBIIAIOT MEPBBIA NpopekTop M HadanbHuK YMY. OrBercrBeHHOCTD
332 HCToJIHeHHE y4eOHOrO pacnucaHHMs HEeCyT MpelofaBaTeH, 3aBelylollHe
KadepamMu, TUPEKTOPLI HHCTUTYTOB (aKaaeMmuii), nexan (aKybTeTa.

3.2. KonTponp opraHu3yercs Ha OCHOBE IUIaHOBBIX H BHEIUIAHOBBIX
NPOBEPOK, Pe3yNIbTaThl KOTOPLIX 00CYKAAIOTCA Ha 3aceJaHuAX Kadeap, yueHbIx
COBETOB MHCTHTYTOB (aKaZleMHii), y4eHOr0 coBeTa YHHBEPCHTETA.

3.3.ObvemaMu  KOHTPOJS  SBIAIOTCA  y4eOHO-TIPOM3BOICTBEHHASs
JOKYMEHTAlHA, HCIOJHEHHe y4eGHOro pacrucaHdsi IeJarorHyecKuMH
paboTHHKaMH Kadeap U HCMONB30BaHME Ay JHTOPHOrO (JOH/1a YHHBEPCHTETA.
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INucT cornacoBanus k gokymeHTy Ne 524/a ot 26.06.2019
WMuuywaTop cornacoeanusa: Ltena T.B. 3amecTuTens HavanbHUKa YuyebHo-MeToaWYECKOro ynpasneHuns
CornacoBaHue nhmummMposaro: 13.06.2019 16:35

JIMCT COrMACOBAHWA Twn cornacoBaHWA: cMeLllaHHoe

N°® (0] (o]

THN cornacoeaHka: NapannensHoe

1 BwHorpapgoe B.B.

2 ©ponukos M.

3 Kypbartoe C.B.

4 bopucoea E.B.

TWn cornacoeaHuA: NocnenoBEaTensHoe

5 MeneHuuyk B.[.

6 Kapnoea E.A.
Twun cornacoeaHwA: nocneqoeaTensHOE

7 Knwumoe AA.

CpDK cornacoBaHuAa

PE3YJ1bTaT cornacoBaHus

CornacoBaHo
14.06.2019 08:50

CornacoBaHo
13.06.2019 16:55

CornacoBaHo
13.06.2019 17:11

CornacoBaHo
13.06.2019 18:05

CornacoBaHo
17.06.2019 08:38

CornacoBaHo
17.06.2019 10:02

MognwcaHo
27.06.2019 08:51

3amevanns/KommeHTapun
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